EXHIBITOR WORK BOOK

(SEND THIS BACK TO THE CONFETTI TEAM)

DEADLINE: FRIDAY 1st October 2010
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IMPORTANT DOCUMENTS

TO COMPLETE YOUR BOOKING YOU MUST FILL OUT ALL THE PAGES IN THIS BOOKLET AND SEND BACK IN THE PRE-PAID ENVALOPE PROVIDED

IF YOU REQUIRE GUIDANCE PLEASE REFER TO YOUR EXHIBITORS MANUAL OR

 CALL:  Claire Marshall 0151 472 2570 

EMAIL: claire.marshall@liverpool.com 
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Method Statement
COMPANY NAME: 
_________________________________________________________________

       EVENT DATE(S):
 _________________________________________________________________
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	Identify Hazard
	Risk
	Those At Risk

(S) Staff

(C) Contractors

(V) Visitors
	Likelihood

1-5
	Severity

1-5
	Risk Evaluation
	Control Measure

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


Signed:………………………….…................…….
(Exhibitor)

Signed: ………………………….…..........…….
(Event Organiser)

[image: image4.png]confettl

16th & 17th October 2010. Chester Racecourse

Chronicle .o
in association with am&rl”[






Main Accident Causes to consider when writing your risk assessment…

	1
	Lifting and Handling

	2
	Slips, Trips & Falls

	3
	Being Struck by an object

	4
	Fall from height

	5
	Being struck against a surface

	6
	From contact with machinery

	7
	Exposure to harmful substances

	8
	Being Struck by a vehicle

	9
	Contact with electricity

	10
	Contact with animals

	11
	Collapsing or overturning

	12
	Fire hazards

	13
	Explosion

	14
	Drowning or asphyxiation
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EVENT GUIDE WORDS

Every visitor that attends the Confetti Show will receive an Event Guide/Brochure, free of charge. 

Within this guide will be an Exhibitor Listings. 

This will include: your stand number, company name, address, telephone number and website (taken from your booking form). We also provide you with 50 words to tell the visitor about your company/stand. 

To take part in this opportunity, please fill out below the 50 words that you would like to appear:


50 words for the event guide:





Please provide documentation detailing the work involved to set up your exhibition: 


Arrival & Set up


How many Vehicles will be coming to the racecourse?


How will you unload items from vehicle?


How will you transport Items to your stand?


How will you make sure all items on stand / promotional materials are secure? 





Please list ALL materials and equipment being used for activity (including electrical items) 





Do you require electricity?


How many people will be on site from your team? (names also if possible)


During Event 


What Activity will be taking place?


Will you be handing anything out?


Will you be leaving items in space over night (please be aware any items left are at owners own risk) 


De-rig


How will you transport / load tems back to your vehicle?





Please use extra sheets if required to complete method statement





Risk Assessment





Company Name ______________________________________


Event Date ___________________________________________


Date of Assessment ____________________________________








PAGE  
4

